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Fuel Procurement Procedures — Flow Chart

START
ldentify buyer requirement

Locate a seller (identify seller's
procedures)

Can buyer

accommodate seller's
procedures?

Yes

Request SCO/FCO
from seller

Buyer receives from seller - issues [CPO

Includes: generic fuel spec, bank detalils,
company information, copy of authorized
sighatories' passport

Seller receives ICPO -
conducts due diligence on buyer

(48-72 hrs to issue Corporate Invoice)

Corporate Invoice issued & sent
to buyer (valid for 7 days)

Buyer signs & returns within 24 hrs, attachinag:

 Tanked Storage Agreement (TSA) OR
* Charter Party Agreement (CPA)

Seller conducts due diligence
on TSA/CPA (~24 hrs)

Due diligence
passes?

Yes

Yes — Seller can issue EITHER:

Partial Proof of Product (PPOP)
OR

Full POP documents:
« Commitment to Supply

» Certificate of Origin
* Authorization to Verify (ATV)
 Tank to Tank Injection Agreement (TTIA) — TSA route,
or Tank to Vessel Injection Agreement (TTVIA) — CPA route
« Unconditional DTA
* Fresh SGS (not older than 48 hrs)
* Tank Storage Receipt (TSR)

» ATSC — Authorization to Sell & Collect
 Injection Report

Buyer provides supporting documentation:
* Q88 (full ship information) — if CPA route

* TSR confirmation — if TSA route
(TSR must carry minimum 5 days validity)

Buyer may conduct own dip test in seller's
tank prior to injection (optional, 3-5 days
estimate)

Injection is accomplished, while
NCNDA/IMPFA is sighed by all relevant parties

Once injection is complete, buyer issues
100% of MT103 TTP (transfer payment) to seller

Seller transfers title
ownership to buyer

Seller or buyer pays commissions
to all intermediaries

No — find
another seller



